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Class Rep

Class Rep 1s an important role in school administration work. Class Reps not only
are the main point of contact between teachers and parents, but also the
communication between the school and parents.

Responsibilities:

Maintain a Room Parent Roster. Parents are responsible to make sure the
rostered dates are not in conflict with security duty or other obligations.
Notify Room Parent of the scheduled duty and responsibilities

Remind and encourage parents to participate in campus activities, such as
academic competitions, Chinese New Year Celebration, Teacher
Appreciation Banquet, and so forth.

Maintain a class budget. Collect class funds from each student on a needed
basis. Class funds are used to support any additional materials needed
throughout the year, prepare a mid-year and year-end appreciation class gift
for the teacher and TA.

Attend Class Rep or Staff meetings.

Collect and distribute textbooks to class

Communicate and relay information between teachers, parents, and school
for school activities and news.

Provide suggestions and parent feedback to the school.

If a new class rep is elected, please let the principal know before a new
school year begins.



