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Tri-City Chinese School
Registration for 2018-2019

Please note that all students have to re-register in March every year. Please take notice of the following
important dates and announcements if you are planning to have your children continue their studies in our school.
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Registration notification will be e-mailed to the parents. Online registration is available beginning 3/17/18 via
school website at http://www.tricitychineseschool.org.
Downable PDF copy of the registration form is available online after 3/17/18.

The school encourage parents to register classes using the online registration form. The school will
automatically receive online registration. Parents must pay in-person on or before April 14, 2018 to
complete registration. For registration by hardcopy method, Parents must return all completed forms
together with payment to your class representatives, who will verify the forms and collect the fees. Please
make check payable to Tri-City Chinese School. No further phone calls will be made as a reminder.

Online registration payment or hardcopy registration forms submitted after April 14, 2018 will
automatically be assessed a $30.00 processing fee.

Sibling registration day (Office hours: 8:30 a.m. to 10:30 a.m. Room 32). Last day to turn in registration form
for returning students without being charged a processing fee.

On-Site new and transfer student registration.

Class assignments (Chinese & Elective classes) will be posted at our school premises on the 1% day of
school. New students will be notified by mail 3 weeks before school starts.

FEES INFORMATION & WITHDRAW REFUND POLICY

If you have been absent from Security duty and subjected to a fine, you will have to submit your fine together
with your application form. Otherwise, the school will not process your application. Current students are not
allowed to re-apply as new students to avoid penalty payment.

For Chinese Class

Register after 04/14/18: $30 processing fee will be added (EXCEPT for new student)
Withdraw after the 1st class: $100 processing fee will be deducted from the refund
Withdraw after the 4™ class: NO REFUND will be issued

For Elective Class

Register after 04/14/18: $30 processing fee will be added (EXCEPT for new student)
Change within 1% and 2™ class: One time FREE change

Change after the 2™ class: $30 processing fee will be added

Withdraw before the 2™ class: $30 processing fee will be deducted from the refund
Withdraw after the 2™ class: $50 processing fee will be deducted from the refund
Withdraw after the 4™ class: NO REFUND will be issued

Please submit the Add, Change and Withdraw Refund Request Form in the Office Room 32, from 8:30 a.m. to
10:30 a.m. Saturday only with our Registration staff. The refund check will be available in October. (Date to

be announced by our Accounting Department) We will mail the check to you if you can’t pick it up.

TCCS reserves the right to decline a student’s application or cancel a class without prior notice.

If you have any further questions, please contact the Registration staff, or your class representatives, or e-mail to
registration@tricitychineseschool.org. Thank you!




